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SUBJECT: CASH MANAGEMENT

     Building and program administrators will establish procedures, in cooperation with the Business Office, to
safeguard all cash received for products or services.  Building  and program administrators are to make
arrangements which shall minimize the amount of cash retained in the building. It shall be the administrator's
responsibility to make sure that all cash received is deposited in a timely manner, and that any cash retained in
a building is securely locked in a fire-retardant safe area.
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